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PROFESSIONAL SERVICES LLC

CAPABILITY STATEMENT
Administrative « Operations « Project Support

gflg ) COMPANY OVERVIEW .mmn- Y SNAPSHOT

Legal Mamee: A-Pro Prodessional Services LLC
Baiginess 1';I.'|.|E: Indiang sngle-member LLE
Cwwnership: 1006 woaman e ¢ Black-owised

A-Pro Professional Services LLC is an Indizgnapolis-hesed professional services

firm prowviding administrative, operational, project coordination, documsnt
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and recards management, reporting, vender eoordination, and husiness support Location: Indianapalis, lndiana

ServieEs o oovernment amencles, prime contractors, and commercial oreanizatlons, )
ks oy | 2 ) o Service Arca: Indiana and remote U5, support
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A-Erodeliviers arganized, compliance-minded suppor designed 1o improve UET {CAGE: UVAIANURVPKY | AFTRS

worklow visthility, documentation guality, and day-to-day execution

} CURRENT STATUS & DESIGNATIONS

CORE COMPETENCIES

Idians Registersd Bidder - Complete
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s Administrative and office support, Including scheduling, correspondence, »  Buy Indinna - Approved through 09710/2031
recordkesping, and workflow coordination ¢ Indiana MBE/WEE - Application submittad;

i : : : : verificaticn pending
o Project and operations coondination, action racking, stalus reporting, amd

cross-functional fallow-up

NAICS CODES

s Document control, 30F development, document prepamation, records

management, and complianee suppoert 2] it = ?
BE L P SE1110 Do Administrative Scrvices [Primary)

¢  Buodget, forecast, spreadshest, reporting, and management-information support 541611  Administrative Management and Ceneral
Vendar coordination, procursment suppart, quobe tacking, amd service provides Maragement Cogulting Services
frd It 561410  Docsument Preparafion Services

[ . - . . SE1ZI0  Facilities support Services
Inventory, asset, property. and facilites support, incleding inspection and it e

readiness tracking

Process improvement, performance menitoring, data analysis, and continuous-
improvement support

BOIe0000  Business Administration Seraoes
BO161500 Management Support Services
PR IN{] Pﬁ]_ E"LPERIEI\ {]: 3{ D_I I'FEHEHTIATURS AOT61501  OHflee Adminlstration o Sectetaria
- Services
BIGG00  Frosect Managpement
A0101500  Business and Corporate banzgement
Consulbation Sardices

Hpcelving or nventorying Services

o Mamaging Member brings experience suppocting government-contiaeton
aperations in [raq, incleding PWESICDRL compliance, 80P, performance
moniloring. budmeting/ forecasting. reporting, and reconds controd, BOLR1EDZ

¢ Background spanning operatiens coendination, finasce management. hospitality
management, property/business operations, and sdminiztrative support,

s Bix Sigma Black Belt (Gold) wath Green, Yellow, and White Belt certifications;

process-tocused approach to scourscy, elficiency, and measurable improvement Managing Member: April Carruthers
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s Advanced working knowledee of Excel and experience with SharePoint, 3AF, Phome: 317-499-0557
Oracte, Maximo, reparting systems and document s iorles, Email: ?I'IJ'“EJE_'lI'l|l'-":'-I'I'IJ‘.JIE'FHCI_'-‘-\-“_"-',,I'I'-EL|.E'ZHJ=.

; ; : : . o : Wehsite: In development
¢ Lean vintual operating mode! supports responsive, project-hased administrative |

and IS TN Suppedt withowil LITRNECessny overhied,

A-Fro Professionel Serwoes LLC s mevly foemeeedl Priceipal exposiatice shown ahave neflécts B Manasing Metalers
ol professional experience wmd & nor preseided o coeparane pest perfaraance af A-Pra,





